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IN THE CIRCUIT COURT OF OHIO COUNTY, WEST VIRGINIA  
 
In re: LPG Land Litigation    Civil Action No. 15-C-4000 
   

THIS DOCUMENT APPLIES TO ALL CASES 
 

AMENDMENT TO ELECTRONIC FILING  
AND SERVICE CASE MANAGEMENT ORDER 

 
As directed by the Court during the telephone conference with the parties on May 13, 

2015, all parties shall upload previously-filed cross claims and previously filed answers to cross 

claims into File & ServeXpress.  Parties shall upload the documents in .pdf format using only the 

document types “Previously Filed Cross Claim” or “Previously Filed Answer to Cross Claim” in 

the transaction.  There will be no File & ServeXpress transaction fee associated with these 

transactions.  If a party’s previously filed cross claim is part of their previously filed answer, then 

the party shall select the document type, “Previously Filed Answer” from the drop down menu of 

document types. 

It is so ORDERED. 

ENTER:  May 14, 2015.     /s/ David W. Hummel, Jr. 
        Lead Presiding Judge  

LPG Land Litigation 
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APPENDIX A 
 

West Virginia County Listing 
File & Serve Abbreviations 

 
Abbreviation County Judicial District 
BRB Barbour Nineteenth Judicial Circuit 
BER Berkeley Twenty-Third Judicial Circuit 
BNE Boone Twenty-Fifth Judicial Circuit 
BRX Braxton Fourteenth Judicial Circuit 
BRK Brooke First Judicial Circuit 
CBL Cabell Sixth Judicial Circuit 
CAL Calhoun Fifth Judicial Circuit 
CLA Clay Fourteenth Judicial Circuit 
DOD Doddridge Third Judicial Circuit 
FAY Fayette Twelfth Judicial Circuit 
GIL Gilmer Fourteenth Judicial Circuit 
GRT Grant Twenty-First Judicial Circuit 
GRN Greenbrier Eleventh Judicial Circuit 
HMP Hampshire Twenty-Second Judicial Circuit 
HNK Hancock First Judicial Circuit 
HDY Hardy Twenty-Second Judicial Circuit 
HRR Harrison Fifteenth Judicial Circuit 
JKN Jackson Fifth Judicial Circuit 
JFN Jefferson Twenty-Third Judicial Circuit 
KAN Kanawha Thirteenth Judicial Circuit 
LWS Lewis Twenty-Sixth Judicial Circuit 
LCN Lincoln Twenty-Fifth Judicial Circuit 
LGN Logan Seventh Judicial Circuit 
MRN Marion Sixteenth Judicial Circuit 
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Abbreviation County Judicial District 
MSH Marshall Second Judicial Circuit 
MAS Mason Fifth Judicial Circuit 
MCD McDowell Eighth Judicial Circuit 
MER Mercer Ninth Judicial Circuit 
MIN Mineral Twenty-First Judicial Circuit 
MNG Mingo Thirtieth Judicial Circuit 
MON Monongalia Seventeenth Judicial Circuit 
MNR Monroe Thirty-First Judicial Circuit 
MGN Morgan Twenty-Third Judicial Circuit 
NIC Nicholas Twenty-Eighth Judicial Circuit 
OHI Ohio First Judicial Circuit 
PND Pendleton Twenty-Second Judicial Circuit 
PLE Pleasants Third Judicial Circuit 
PHS Pocahontas Eleventh Judicial Circuit 
PRN Preston Eighteenth Judicial Circuit 
PNM Putnam Twenty-Ninth Judicial Circuit 
RAL Raleigh Tenth Judicial Circuit 
RND Randolph Twentieth Judicial Circuit 
RIT Ritchie Third Judicial Circuit 
RNE Roane Fifth Judicial Circuit 
SMR Summers Thirty-First Judicial Circuit 
TLR Taylor Nineteenth Judicial Circuit 
TKR Tucker Twenty-First Judicial Circuit 
TYL Tyler Second Judicial Circuit 
UPR Upshur Twenty-Sixth Judicial Circuit 
WNE Wayne Twenty-Fourth Judicial Circuit 
WBR Webster Fourteenth Judicial Circuit 
WTZ Wetzel Second Judicial Circuit 
WRT Wirt Fourth Judicial Circuit 
WDE Wood Fourth Judicial Circuit 
WMG Wyoming Twenty-Seventh Judicial Circuit 
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Note: Abbreviations used in case number field on File ServeXpress.



 

 

APPENDIX B 
 

EXAMPLES OF CASE CAPTIONS  
 
For a document that applies to all cases: 

 
IN THE CIRCUIT COURT OF OHIO COUNTY, WEST VIRGINIA 

 
IN RE: LPG LAND LITIGATION     CIVIL ACTION NO. 15-C-4000   
                         

THIS DOCUMENT APPLIES TO ALL CASES 
 

CASE MANAGEMENT ORDER 
 
 
For a document that applies to specific cases: 
 
Example 1: 

IN THE CIRCUIT COURT OF OHIO COUNTY, WEST VIRGINIA 
 
IN RE: LPG LAND LITIGATION     CIVIL ACTION NO. 14-C-3000   

 
THIS DOCUMENT APPLIES TO: 

 
Jane Doe 
v.  Civil Action No. 14-C-222 MON 
ABC Corp., et al. 
                                                                                       

PLAINTIFF’S MOTION TO COMPEL 
Example 2: 
 

IN THE CIRCUIT COURT OF OHIO COUNTY, WEST VIRGINIA 
 
IN RE: LPG LAND LITIGATION     CIVIL ACTION NO. 14-C-3000   

 
THIS DOCUMENT APPLIES TO: 

John Doe, et al. 
v.  Civil Action No. 14-C-123 MON 
ABC Corp., et al. 
 
 
Susie Smith  
v. Civil Action No. 14-C-1234 MON 
ABC Corp., et al. 
                                                                                          

DEFENDANT ABC CORP.’S MOTION TO DISMISS 



APPENDIX C 
 

STANDARD LIST OF ABBREVIATIONS  
FOR USE IN THE DOCUMENT TITLE FIELD 
OF THE E-FILING AND SERVICE SYSTEM 

 
ABST       ABSTRACT 
A  ADMINISTRATIVE 
ADM  ADMISSION 
AFD  AFFIDAVIT  
AMD  AMENDED 
AGRMT AGREEMENT 
AMOTH    AMONG OTHER THINGS 
ANS  ANSWER 
ATTY             ATTORNEY 
COS        CERTIFICATE OF SERVICE 
CC  CERTIFIED COPY 
CM  CERTIFIED MAIL 
CMC       CERTIFIED MAIL CARD 
CLK         CLERK 
CIR  CIRCUIT 
CIV  CIVIL 
COMP  COMPEL 
CONF      CONFERENCE 
CPY  COPY 
C OF R COUNSEL OF RECORD 
CNTR-CLM COUNTERCLAIM 
CT  COURT 
CP  CREDIBLE PERSON 
CR CL  CROSSCLAIM 
DEFS       DEFENDANTS 
DISCOV         DISCOVERY 
DISCL  DISCLOSURE 
DISM             DISMISSAL 
DOCS      DOCUMENTS 
EXH  EXHIBIT 
GAL        GUARDIAN AD LITEM 
GRT  GRANTED/GRANTING 
HRG  HEARING 
ID  IDENTIFY/IDENTIFICATION 
INSTR  NSTRUCTIONS 
INTERR    INTERROGATORIES 
ISD            ISSUED 
JDG  JUDGE 
JUDG  JUDGMENT 
JRY  JURY 



 

 
 

JV  JURY VERDICT 
LET  LETTER 
MEMO MEMORANDUM 
MOT               MOTION 
NOT  NOTICE 
NOT APP       NOTICE OF APPEARANCE 
NOT HRG      NOTICE OF HEARING 
NOS        NOTICE OF SERVICE 
NPT  NUNC PRO TUNC 
OBJ  OBJECTION 
OPPOS OPPOSITION 
OBO  ON BEHALF OF 
O            ORDER 
PET  PETITION 
PLS         PLAINTIFFS 
POD     PRODUCTION OF DOCUMENTS 
PROT O PROTECTIVE ORDER 
REC               RECEIVE 
REPS     REPRESENTATIVE 
REQ  REQUEST 
RESP            RESPONSE 
R/S         RETURN OF SERVICE 
SCHED    SCHEDULING/SCHEDULED 
SO  SCHEDULING ORDER 
S  SETTLEMENT/SETTLE 
S/F          SIGNED FOR 
SH           SHERIFF 
SOS         SECRETARY OF STATE 
STIP              STIPULATION 
SUBP  SUBPOENA 
SUBP DT SUBPOENA DUCES TECUM 
SJ  SUMMARY JUDGMENT 
SUPP  SUPPLEMENTAL 
TRANS          TRANSCRIPT 
TRANSF TRANSFER 
TR  TRIAL  
TD  TRIAL DATE 
VERD  VERDICT 
VERIF  VERIFICATION 
W/                  WITH 
W/D  WITHDRAW 
W/O         WITHOUT 
WIT  WITNESS 



 

 
 

APPENDIX D 
 

EXAMPLES OF DOCUMENT TITLE DESCRIPTIONS 
 

“Defendants ABC Corporation’s and XYZ Corporation’s Motion for Summary Judgment” 
 
Document Title Description: 
 
DEFS ABC Corp.’s and XYZ Corp.’s MOT for SJ 
 
 
“Plaintiff’s Certificate of Service of Interrogatories and Request for Production of Documents on 
ABC Corporation” 
 
Document Title Description: 
 
PLS COS of INTERR and REQ for POD to ABC Corp.  
 
 

 

 

 

 

 


